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Creating Book Lists 

Log into the SRP Admin site and click on the “Management” tab. Then click 

“Book Lists.”  

Click on the green “+” at the top of the page to create a new Book List. 

In the “List Name (for Patrons)” field, give your Book List a name that the pub-

lic will see, ex: “Heroic Books for Kids” or “Everyday Heroes: Biographies.” In 

the “Admin Name” field, you can use the same name, or something more spe-

cific to a particular library branch, etc.  You can leave the description field 

blank. 
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Creating Book Lists 

“Patron Description” is the text users will see when clicking on your Book List. 

Under “Applicability Info” choose the program (age group) and your library. 

Click the green arrow to continue to the next step. 

Enter the number of books required to complete the Book List. You can choose 

whatever you want, but sticking with 1-3 titles per list will make it easier for 

users to complete the book list. 

 

 

Then type the number of points that will be awarded.  
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Creating Book Lists 

Next, choose a badge for your award. Choose an existing badge from the drop-

down menu, or create a new badge. 

If you choose to create a new badge, you’ll need to give your badge a Control 

Room Name that staff will see.  “Patron Web Name” is what the user will see, 

ex: “Heroic Books for Kids.” You can also type a message that the user will see 

when the badge is earned. Click the green arrow to continue. 
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Creating Book Lists 

To send a notification stating that the user has earned this Book List award, 

click the “Send Notification” box, then add a subject and a message to the us-

er. If you are awarding a physical prize with this Book List award, click the box.  

Click the green arrow at the bottom to continue. 

Check the boxes for your Book List details: Badge Category, Age Group, Branch   

Library, and Location. 

Upload an existing badge image by clicking “Browse” and then “Upload.” To 

create a new badge image, click “Design a New Badge.” Refer to the Creating 

Badge Images Toolkit for a step-by-step guide on how to create the image.  
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Creating Book Lists 

After you have created your badge image, click “Publish Badge.” 

The image you’ve created should now appear on the screen. Click the green  

arrow at the bottom to continue. 

If you see a message that says “Book List was saved successfully,” your Book 

List has been created! Click on the “Books on this Book List” button to start 

adding titles. 
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Creating Book Lists 

Complete the Author, Title, and ISBN fields. You can either leave the URL field 

blank, or link to the title in your library catalog. Click “Add Book.” 

Your books will appear below as you add them. You can remove a title by click-

ing the red “x” next to it. Once you have added all of your books, click “Back To 

List” to return to the main page. 


